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HEALTH CARE

Course: Dialysis Technician
Date: September 21, 2010
Days: Tuesday and Thursday
Time: 6—-10 PM

Location: MCC — Building 1 Room # 31
Registration: $175

Course Description:

This course is designed to prepare individuals with the theoretical, technical, and clinical skills needed to
maintain equipment and provide patient care to those being treated for chronic renal diseases. Class format
includes lecture, lab, and clinical activities. Successful completion of this course will prepare the individual
for employment as a dialysis technician in hospitals, renal dialysis facilities, and clinics. After one year of
work experience, individuals may be eligible to sit for national certification as a Clinical Hemodialysis

Technician.

Course: EKG Technician
Date: TBA

Days: Wednesday
Time: 6-9PM

Location: MCC - Building 1 Room # 8
Registration: $120

Course Description:

This comprehensive 48-hour course is designed to prepare students to become certified EKG
Technician. The course follows the requirements of the American Society of Phlebotomy Technician (ASPT),
the national certification agency. Students will learn anatomy and physiology of the heart, heart disease
processes, and medical ethics, legal aspect of patient contact and function and use of the EKG machine.

Course: EKG Technician

Date: TBA

Days: Tuesday and Thursday
Time: 9 AM -1PM

Location: MCC - Building 1 Room # 8
Registration: $120

Course Description:

This comprehensive 48-hour course is designed to prepare students to become certified EKG
Technician. The course follows the requirements of the American Society of Phlebotomy Technician (ASPT),
the national certification agency. Students will learn anatomy and physiology of the heart, heart disease
processes, and medical ethics, legal aspect of patient contact and function and use of the EKG machine.




Course: Geriatric Aide

Date: July 26, 2010
Days: Monday, Wednesday, Thursday
Time: 9AM -2 PM

Location: MCC - Building 1 Room # 11
Registration: $175

Course Description:

This course provides advance training for the Nurse Aide I. The course curriculum is focused on
geriatric care with an emphasis on person-centered care concepts, hydration, nutrition, mental health,
dementia, behavioral challenges, pain management, palliative care and stress management. Upon
completion, students are eligible for listing as a Geriatric Nurse Aide with the North Carolina Nurse
the Nurse Aide Registry and that they completed an approved nurse aide training program.

Course: Medication Administration State Exam Prep (Med Tech)
Date: August 24, 2010

Nights: Tuesday and Wednesday

Time: 6—-10 PM

Location: MCC - TBA
Registration: $65.00

Course Description:

This course is designed to prepare the unlicensed medical person in adult care homes, assisted living
facilities, and group homes for the Medication Administration Exam administered by the NC Division of
Facility Services. Students will receive instruction in the correct policies and procedures for administering
medications. Topics will include but are not limited to drug interactions, side effects, and administration of
liquids, pills, subcutaneous injections and topical treatments. Other topics such as controlled substances and
their documentation, dosage calculations, unit dose administration and proper disposal of unused medications
and sharps will also be included.

Course: Medication Aide

Date: November 2, 2010
Nights: Tuesday and Wednesday
Time: 6-10PM

Location: MCC - TBA
Registration: $65.00

Course Description:

This course is designed to meet the training requirements for becoming qualified to be a Medication
Aide. The course will cover the six rights of medication administration for non-licensed personnel. Topics
will include medication administration via the oral, topical and instillation routes, medical asepsis, hand
hygiene, terminology, and legal implications. Upon completion, students should be able to take the
competency exam and demonstrate skills necessary to qualify for listing on the North Carolina Medication
Aide Registry.



Course: Medical Technician

Date: October 21, 2010
Days: Monday, Wednesday, Thursday
Time: 9 AM -2 PM

Location: MCC - Building 1 Room # 31
Registration: $120

Course Description:

This course is designed to train health care workers to function in a cross trained capacity. Skills
taught can include but are not limited to: medical terminology, keyboarding, medical transcription,
communication, customer service skills, anatomy, physiology and other health-related skills such as
administration of routine medical procedures. One college has chosen to give a certificate Patient Care
Technician" to students completing this course in addition to Nurse Aide I and II.

Course: Nurse Assistant I/Pre-Nurse Aide
Start Date:  August 2, 2010

Days: Monday and Wednesday

Time: 9 AM -3 PM

Location Bldg 1, Room 31
Registration:  $175.00

Course Description:

The Nursing Assistant | course prepares graduates to provide personal care and perform basic nursing
skills. It includes classroom, lab and clinical learning experiences. Students desiring to enroll in this class must
meet admission requirements and have a HS diploma or GED. The successful graduate will receive a
certificate of course completion and be eligible to set for the North Carolina NACES Certification Exam.

Course: Nurse Assistant I/Pre-Nurse Aide
Start Date: August 2, 2010

Nights: Monday and Wednesday

Time: 6—-10PM

Location Bldg 1, Room 31
Registration:  $175.00

Course Description:

The Nursing Assistant | course prepares graduates to provide personal care and perform basic
nursing skills. It includes classroom, lab and clinical learning experiences. Students desiring to enroll in this
class must meet admission requirements and have a HS diploma or GED. The successful graduate will
receive a certificate of course completion and be eligible to set for the North Carolina NACES Certification
Exam.



Course: Nurse Aide | Refresher

Date: September 14, 2010
Nights: Tuesday and Wednesday
Time: 6—-10PM

Location: Bldg 1, Room 31
Registration:  $120.00

Course Description:

This class offers a Refresher Course on Nursing | material and skills. This is only a refresher; the student is
responsible for refreshing part of the material on their own. The student is eligible for this class only if their
NA | certification has expired in the last 4 years and they were listed as a NC Nursing Assistant Level | or has
taken the NAI class and successfully completed it within the last 2 years or is relocating here from another
State where they were listed. Upon successful completion of the course, the student will be eligible to set for
the North Carolina NACES Certification Exam.

Course: Optometric Assistant
Date: September 7, 2010
Nights: Tuesday and Thursday
Time: 6:30 — 9:30 PM

Location: Bldg 1, Room 31
Registration:  $120.00

Course Description:

Did you know that 80% of all visual care in the United States is provided by optometrists? That
means there are more career opportunities in this field than ever before. Optometric technicians maintain
patients charts, obtain patient histories, inform the patient of what is involved in examinations and
treatment procedures, assist at the chair side, instruct patients in contact lens handling, and office
responsibilities. After completing the program and serving for a year in the optometric field, candidates may
sit for the Optometric Assistant Registration Examination.

Course: Pharmacy Technician
Date: August 3, 2010

Days: Tuesday and Thursday
Time: 6-9PM

Location: MCC - Building #1 Room 8
Registration: $120

Course Description:

This course is designed for employees who will be trained to work under the supervision of a
pharmacist in a pharmacy. This course provides the student with basic knowledge and skills required
working as a technician in a pharmacy. This course includes basic math review, drug calculations, drug
classification, drug distribution and terminology. A book is required and can be purchased at MCC book store.



Course: Phlebotomy Education and Clinical Education

Date: July 20, 2010
Days: Tuesday and Thursday
Time: 6-10PM

Location: MCC - Building #1 Room 33
Registration: $175

Course Description:

Phlebotomy training prepares the student to draw blood specimens from patients for the purpose of testing
and analyzing blood. A phlebotomist's job includes maintenance of equipment used in obtaining blood
specimen; the use of appropriate communication skills when working with patients; the selection of
venipuncture sites; the care of blood specimen; and the entry of the testing process into the computer, as well
as clerical duties associated with record keeping of the blood tests. The course consists of theory and clinical
experiences in performing blood collections. The student must be a high school graduate or have equivalent

GED.
PERSONAL INTEREST @W
Course: American Sign Language
Date: TBA
Days: Monday & Wednesday
Time: 6-9PM

Location  Building 1 Room 33
Registration: $65

Course Description:

Learn to communicate in the language of the deaf community using alphabet and up-to-date
signs. In this course, you will acquire body language, facial expression, and movements for conceptual
signs. These introductory sign language skills will begin the training for those who want to become sign
language interpreters.

Course: CFC Certification
Date: September 18, 2010
Days: Monday

Time: 6—-9PM

Location: Building #3

Registration:  $65

Course Description:

This course provides basic instruction in plumbing fundamentals and skills and applied to the
home building trade. Course topics will include plumbing fundamentals, the proper use of tools and
equipment, workplace safety, and related topics. The format for the course will include classroom
instruction and individual demonstrations. Students will be evaluated with written tests, demonstration
of skills and instructor observation and assessment.



Course: Beginner Digital Photography

Date: September 13, 2010
Days: Monday
Time: 6—-9PM

Location: Building #1 Room # 32
Registration: $120

Course Description:

This course is designed with the beginner in mind. This course will give you the nuts and bolts view of
how great photographs are taken. You will learn how to choose a single lens reflex camera (SLR), as well as
how it works. Other topics you will learn about will be correct choice of lenses, electronic flash, light
metering, filters, basic portraiture, and much, much more!

Course: Intermediate Digital Photography
Date: September 8, 2010

Days: Monday

Time: 6—-9PM

Location: Building #1 Room # 32
Registration: $120

Course Description:

This course is designed for those with more photographic experiences. This course will give you the
nuts and bolts view of how great photographs are taken. Topics you will learn about will be correct choice of
lenses, electronic flash, light metering, filters, basic portraiture, and much, much more!

Course: Upholstery

Date: August 3, 2010

Days: Tuesday and Thursday
Time: 6—-9PM

Location: MCC (White Building)
Registration: $175

Course Description:

You can do it! Grab that old worn out couch or chair and join us. Learn how to reupholster chair,
sofa, and other pieces of fine furniture. You will be taught how to sew cushions, skirts, and all covers for
reupholster; how to retie and tie springs; how to brace the frame; and how to secure the webbing. Also
included will be fabric layout and cutting, and some techniques to refinishing the legs, and fabric pattern and
styles. Under the instructor’s guidance, you will end up with a piece of furniture you’ll be proud to have in
your home.



PROFESSIONAL DEVELOPMENT @‘

Course: Activity Coordinator for Long Term Facilities
Date: TBA

Days: Tuesday and Thursday

Time: 6-9PM

Location: MCC - Building #1 Room 8
Registration: $120

Course Description:

This course is designed to provide basic training to individuals desiring to become an Activity Director
in a healthcare related setting. Activity Directors or Adult Care Homes are required by the NC Division of
Facility Services to complete a minimum of 50 hours in an approved Activity Director's course. Activity
Directors for nursing facilities are required to complete the 50 hour basic course with an additional minimum
of 10 hours in documentation including the assessment and care planning process.

Course: Automotive Maintenance Servicing Il
Date: July 12, 2010

Days: Monday and Wednesday

Time: 6—9:00 PM

Location: MCC - Auto Shop
Registration: $120

Course Description:

This course is designed to provide entry level training for individuals in the automotive maintenance area.
Emphasis will be placed on work ethics, communication skills, and skills necessary for general car
maintenance, i.e., oil change, tire rotation and balancing, safety, automotive detailing, brake repair, OSHA
regulations, exhaust systems and proper care of the starting and charging system.

Course: Commercial Residential Wiring
Date: TBA

Days: Monday and Wednesday

Time: 6—-9PM

Location: MCC - Building #1 Room 11
Registration: $120

Course Description:

This course is designed to provide an in-depth knowledge of the principles of electrical wiring as it applies
to commercial/residential applications. Emphasis is on Ohm's Law, alternating and direct current, series
circuits, parallel circuits and series parallel circuits, use of electrical tools and equipment, wiring materials and
many other special subjects. Preventive maintenance and troubleshooting as well as National Electrical Code
will be covered. This course leads to employment in the commercial/residential wiring industry.



Course: Computer Skills for the Teacher Assistant

Date: TBA
Days: Tuesday and Thursday
Time: 6—-9PM

Location: MCC - Building #1 Room 32
Registration: $65

Course Description:

This class is designed to help teacher assistants learn the basics of computers. The class will cover 4 basic
areas; basic computer skills, navigation of the internet, skills for the Window software environment, and use
of Microsoft Office in the classroom.

Course: CPR-HEALTHCARE PROVIDER
Days: Every 3" Tuesday
Time: 9AM-1PM

Location: Bldg 4 Rm 26
Registration: $65

Course Description:
This eight-hour class is recommended for anyone who works in a healthcare setting (RNs, EMTs, CNAs,
etc) or anyone aspiring to serve as a BLS instructor.

Course: Effective Substitute Teacher Training
Date: September 21, 2010

Days: Tuesday and Thursday

Time: 6:30 - 9:30 PM

Location: Bldg. 1 Rm. 32
Registration: $120

Course Description:

Included are sessions on learning expectations, time management, instructional methods, preparation,
monitoring student interaction, social interaction, non-instructional duties and evaluation. This class is
recommended for substitute teachers, teacher assistants, and prospective new teachers. While this course may
be accepted by a LEA or DPI, the course is not specifically designed for recertification.

Course: Electrical Contractor License Renewal
Date: TBA

Days: Tuesday and Thursday

Time: 6 —10 PM

Location: MCC - TBA
Registration: $65

Course Description:

The course is designed to provide electrical contractors with updated information on the latest changes in the
National Electric Code, NC Electric Code, and local utility company requirements. The course reviews new
materials and procedures and related code requirements. Topics examined are Articles 100, 110, 200, 210,
215, and 220.



Course: Major Appliance Repair

Date: TBA
Days: Monday and Wednesday
Time: 6-9PM

Location: MCC - TBA
Registration: $120

Course Description:
This course is designed to teach students how to repair major appliances. Upon completion of this course,
students will be prepared for entry level positions in major appliance repair.

Course: Notary

Date: July 12, 2010 & September 13, 2010 & November 8, 2010
Days: Monday and Wednesday

Time: 6—-10PM

Location: MCC Building #1 Room 14
Registration: $65

Course Description:

This course is required for anyone interested in becoming a Notary Republic for the first time. It is
recommended for all notaries as a refresher course. Note: The current edition of the Notary Public Guide
Book for North Carolina is required for admittance to the class and can be purchased at the MCC bookstore. It
is strongly recommend that you study the guidebook prior to class attendance to be better prepared for the
state examination given at the end of the class.

Course: Plumbing
Date: TBA
Days: Monday
Time: 6—-9PM

Location: MCC - TBA
Registration: $175

Course Description:

This course provides basic instruction in plumbing fundamentals and skills as applied to the home building
trade. Course topics will include plumbing fundamentals, the proper use of tools and equipment, workplace
safety, and related topics. The format for the course will include classroom instruction and individual
demonstrations. Students will be evaluated with written tests, demonstration of skills and instructor
observation and assessment.



Course: Property Management

Date: TBA
Days: Tuesday, Wednesday and Thursday
Time: 6—-10 PM

Location: MCC - Building #1 Room 8
Registration: $120

Course Description:

Here's a career you may not have thought of. Property management is a well-respected profession that
can be quite profitable. Whether you are interested in residential or commercial property management, you
will find many different types of jobs available. Instruction will include an overview of property management,
the manager-owner relationship, lease and tenant relations, managing residential property, managing
commercial property, legal issues in property management, as well as marketing your management services.
This information will be helpful to those interested in managing their own property investments. NOTE: This
course does not qualify as a real estate license course.

Course: SERVSAFE FOOD SAFETY TRAINING
Date: May 18, 2010

Days: Tuesday and Thursday

Time: 6-9PM

Location: MCC - Building #1 Room
Registration: $65

Course Description:

The restaurant and food service industry’s pre-eminent food safety training, the ServSafe program is
recognized and accepted by more federal, state, and local jurisdictions than any other food safety program. It
prepares the industry to prevent food-borne illness, reduce liability risks, lower insurance costs, and improve
food quality. Effective training means your entire operation will be more efficient profitable, and have a better
understanding of health department inspections. Textbook required.

Course: Small Gas Engine Repair (Beginning)
Date July 12, 2010

Days: Monday & Wednesday

Time: 6 PM -9 PM

Location: MCC - Building 3 Room # 3
Registration: $175

Course Description:

Learn to troubleshoot service, repair and rebuild various types of small engines. The Basic operating
theory of two-and four-cycle engines, ignitions systems, and fuels systems will be discussed. This course will
prepare you for the unlimited opportunities available in the small engine mechanic industry. Students will
need to purchase a book.



Course: Spanish for Teachers

Date: TBA
Days: Tuesday and Thursday
Time: 6-9PM

Location: MCC - Building #1 Room 8
Registration: $120

Course Description:
This course is designed to provide teacher assistant with a speaking knowledge of the Spanish language
and the ability to understand the spoken word in Spanish.

Course: Vehicle Safety Inspection

Date: July 6, 2010 & September 7, 2010
Days: Tuesday and Wednesday

Time: 6—-10 PM

Location: MCC Building #3 Room 10
Registration: $65

Course Description:

This course prepares auto technicians and service personnel as safety and emission inspectors for motor
vehicles. It includes regulations and test inspection procedures and is taught to insure that the student
understands the rules and regulations can inspect a vehicle properly and can successfully pass qualification
exams for certification as a safety and emissions inspector at a licensed inspection station.

Course: Welding
Date: July 8, 2010
Time: 6 PM—-10 PM

Location: Building 1 Room # 28
Registration: $175

Course Description:

The overall goal is to understand the hazards of welding and learn to use all safety equipment available.
Students will learn why they should use the right type of rod for different kinds of metal. Topics will include
gas welding, operation of cutting torch, electric welding, heliarc welding and safety. Training strategies will
include lecture and hands-on activities with evaluation depending on attendance, class participation and
demonstration of skills.



SELF SUPPORTING @j

Course: Gourmet Cooking Southern and Southwest Cuisine
Date: September 13, 2010

Days: Tuesday

Time: 6-9PM

Location: Riverside High School
Registration: TBA

Course Description:

Latin American Cuisine is the epitome of food evoking the senses. The blending of taste and aroma in
Latin America Cuisine engage the sensations of: hot, sour, sweet and salty. You will learn to identify and
understand the ingredients that are normally used in everyday Latin cooking, and through the understanding
of these ingredients, you will learn the basic of creating traditional and diversified Latin dishes. By the end of
the course, you will be able to create dishes that are second to none.

Course: Art-Painting

Date: September 7, 2010
Days: Tuesday

Time: 6—-9PM

Location: MCC - Building #1 Room 8
Registration: TBA

Course Description:

For centuries oil painting has been a preferred medium for creative expression. This course is designed as
an introduction to oil painting for the beginner painter. You will learn the basics of composition, color, and how to
paint what you see. Through specific exercise you will become familiar with setting up the palette, selecting
appropriate surface to paint on (canvas, panels, etc), choosing a subject, painting from life as well as photograph,
making expressive brush strokes, and caring for studio materials and equipment.

Course: Cut Your Grocery Bills in Half
Date: TBA

Days: Tuesday and Thursday

Time: 6—-8PM

Location: MCC - Building #1 Room 32
Registration: TBA

Course Description:

Learn how to cut your grocery bills in half using the proven and easy Coupon Cutting System. Participants
will learn to use coupons and many other effective techniques to ensure they never pay full price for groceries
again! Imagine what you could do with all the extra money at the end of each month! Most participants save
the cost of the class during their First grocery shop using the Coupon Cutting System. Course includes
resource directory, course handout, freebies, and lots of fun!



Course: Defensive Driving

Days: 3" Saturday of Each Month
Time: 8 AM-5PM

Location: MCC

Registration: TBA

Course Description:

This program is designed for employees who operate their employer's vehicles and are required to
participate in Defensive Driver Training as a condition of employment. This course is also designed to help
make the student aware of his/her driving situation and environment at all times, providing the driver the
ability to be in control in any particular situation.

Course: Floral Design - Beginning
Date: TBA

Days: Monday

Time: 6:30 — 8:30 PM

Location: MCC - Building #1 Room 9
Registration: TBA

Course Description:

An introductory course designed to provide foundation training in floral design through lecture,
demonstration and hands-on practice. Instruction includes principles and elements of floral design,
designing for occasion and location, how to cut and wire fresh flowers, and how to make bows. Design
work includes: bud vases, symmetrical, asymmetrical, novelty, vertical, horizontal, and crescent
arrangements. This is a beginner level course. Students will be required to provide hand-tool and supplies.

Course: Guitar/Mandolin —Beginning
Date: August 2, 2010

Days: Monday

Time: 6 - 7:30PM

Location: MCC - Building #1 Room 29
Registration: TBA

Course Description:

This course is for the beginner who has never picked up a guitar or who can only strum a few
chords. You will learn to read basic chord forms, simple melody lines, and musical notations. You’ll
soon be playing chord accompaniment to popular folk, rock, and country songs. Student will be
expected to provide their own guitars.



Course: Guitar/Mandolin —Intermediate

Date: August 2, 2010
Days: Monday
Time: 7:30-9PM

Location: MCC - Building #1 Room 29
Registration: TBA

Course Description:

A continuation of Guitar class (Beginning). New chord forms and melodic studies introduced each
week. This class also includes arpeggios, chromatic, minor, and major scales: and exercises in musical
selections.

Course: Homeownership
Date: TBA
Time: TBA

Location: MCC - Building #1 Room 14
Registration: TBA

Course Description:
Preparing for Homeownership
Where Do | Begin
Knowing and Understanding Credit
Shopping For A Home
Obtaining a Mortgage
The Loan Closing Process
Life as a Homeowner

Course: CAKE DECORATING FOR PROFESSIONALS
Date: August 13, 2010

Days: Monday

Time: 6 PM - 9:00PM

Location: MCC — Building # 1 Room 8
Registration: TBA

Course Description:

This course is designed to teach the fundamentals of cake decorating. It will cover the practical
and speedy techniques that are needed to meet the demands of decorators employed in bakeries, grocery
stores, restaurant, resorts, and those who are self employed, as caked decorators. Instruction includes
piping, borders, flowers, writing, and color follow design. You will learn to make lots of items from
royal icing that can be dried and used later. You will also learn how to design a wedding cake and other
special occasion cakes. An equipment list will be available at the first class.



Course: Beginner Line Dancing

Date: September 20, 2010
Days: Monday
Time: 5:30 - 6:30 PM

Location: MCC - Building #1 Room 28
Registration: TBA

Course Description:

Have you ever been in a nightclub watching people line dance and wished you could do it, too? This
course will focus on dance floor etiquette, finding the beat in music, and basic line dancing steps. Meanwhile,
you will be learning some fun line dances. Line dancing can be done to a variety of music from country to
oldies to hip-hop! Join us to find out if line dancing is for you!

Course: Advanced Line Dancing
Date: September 20, 2010
Days: Monday

Time: 6:30 PM - 8:30 PM

Location: MCC - Building #1 Room 28
Registration: TBA

Course Description:

A continuation of Line Dancing (Beginning). This course will focus on perfecting dance floor etiquette,
following the beat in music, and complex line dancing steps. Meanwhile, you will be learning some fun line
dances. Line dancing can be done to a variety of music from country to oldies to hip-hop! Join us to find out if
line dancing is for you!

COMPUTERS T BERTIE CAMPUS @
Course: Computer Fundamentals for Seniors
Date: August 23 — October 18, 2010
Days: Monday
Time: 9AM - 12 NOON

Location: MCC /Bertie Campus
Registration: $ 65

Course Description:

This class is designed to instruct students the basic fundamentals and terminology of computers. Sessions
include but are not limited to the use of Microsoft Word, opening and sending emails, and exploring the
Internet.




Course: Computer Fundamentals for Seniors

Date: September 14 — November 2, 2010
Days: Tuesday
Time: 2-5PM

Location: MCC /Bertie Campus
Registration: $ 65

Course Description:

This class is design to instruct students the basic fundamentals and terminology of computers. Sessions
include but are not limited to the use of Microsoft Word, opening and sending emails, and exploring the
Internet.

Course: Introduction to Computer Skills
Date: October 19 — December 7, 2010
Days: Tuesday

Time: 9 AM - 12 NOON

Location: MCC /Bertie Campus
Registration: $65

Course Description:

This course provides employability skills training for unemployed and underemployed adults. The
framework is designed to introduce computers and computer terms, develop a moderate comfort level of basic
computer-use skills, introduce the Internet and develop email capabilities, and develop skills in navigating the
Internet and using search engines. The content of the instructional materials should focus on the following
topics: using the computer to search for jobs and occupational information, compiling employment-related
documents (resumes, cover letters, and applications), accessing governmental and educational resources, and
emphasizing the role of information technology in the world of work.

Course: Introduction to Computer Skills
Date: October 19 — December 7, 2010
Days: Tuesday

Time: 6 PM -9 PM

Location: MCC /Bertie Campus
Registration: $65

Course Description:

This course provides employability skills training for unemployed and underemployed adults. The
curriculum framework is designed to introduce computers and computer terms, develop a moderate comfort
level of basic computer-use skills, introduce the Internet and develop email capabilities, and develop skills in
navigating the Internet and using search engines. The content of the instructional materials should focus on
the following topics: using the computer to search for jobs and occupational information, compiling
employment-related documents (resumes, cover letters, and applications), accessing governmental and
educational resources, and emphasizing the role of information technology in the world of work.



Course: Introduction to Keyboarding

Date: September 16 — November 3, 2010
Days: Thursday
Time: 6 PM—-9PM

Location: MCC /Bertie Campus
Registration: $65

Course Description:

This course is designed to provide training in keyboarding skills using a computer keyboard. Course
topics include focusing alphabetic keys and the numeric key pad. The student will become familiar with
numeric, symbol, and function keys and will drill for speed, accuracy and keyboard applications.

Course: Microsoft Word 2007

Date: September 15 — November 18, 2010
Days: Wednesday

Time: 6:30 PM —9:30 PM

Location: MCC /Bertie Campus
Registration: $65

Course Description:

This course enables students to master the fundamental skill required for effective use of Microsoft Word
2007. This class will teach how to create flyers, tables to track information, and the use of mail merge. Those
enrolled will also learn how to save files, create folders, and navigate through documents using the mouse and
keyboard shortcuts.

HEALTH CARE T BERTIE CAMPUS @
Course: Dialysis Technician
Date: August 10, 2010
Days: Monday & Wednesday
Time: 6 PM—-10 PM

Location: MCC /Bertie Campus
Registration: $175

Course Description:

This course is designed to prepare individuals with the theoretical, technical, and clinical skills needed to
maintain equipment and provide patient care to those being treated for chronic renal diseases. Class format
includes lecture, lab, and clinical activities. Successful completion of this course will prepare the individual
for employment as a dialysis technician in hospitals, renal dialysis facilities, and clinics. After one year of
work experience, individuals may be eligible to sit for national certification as a Clinical Hemodialysis
Technician.



Course: ECG Monitor Technician 12-Lead

Date: November 10, 2010
Days: Wednesday
Time: 6 PM—-10PM

Location: MCC /Bertie Campus
Registration: $175

Course Description:

This 12-Lead EKG Monitor Technician Program focuses on Acute and Critical Care Heart monitoring and
reflects the latest knowledge in the Cardiac field. It begins by covering all the basics of arrhythmia
interpretation and covers cardiac anatomy and physiology and clinical interpretation of the 12-Lead
electrocardiograph and pacemaker rhythms. This program may be taken by a student with either no EKG
training or by a student who previously had basic EKG training interpretation.

Course: ECG/EKG Training
Date: August 11, 2010
Days: Wednesday

Time: 6 PM - 10 PM

Location: MCC /Bertie Campus
Registration: $120

Course Description:

This course is designed and approved to prepare the student to become a certified EKG technician,
following the requirements of the American Society of Phlebotomy Technicians (ASPT). Students will have
knowledge of cardiac terminology, understand the structure and function of the heart, and understand the
anatomy and physiology of the heart. Students will have a basic understanding of the electrical conduction
system and how it affects heart function. Students will learn why an EKG is performed and understand the
cardiac cycle. Students will learn correct placement of EKG leads and how to operate the equipment, run a
strip accurately, and mount it properly. Upon successful completion of course, students will be prepared to
take the national certification examination through ASPT.

Course: Phlebotomy Education & Clinical Experience
Date: August 19, 2010

Days: Tuesday & Thursday

Time: 6 PM—-10 PM

Location: MCC /Bertie Campus
Registration: $175

Course Description:

Phlebotomy training prepares the student to draw blood specimens from patients for the purpose of testing
and analyzing blood. A phlebotomist’s job includes maintenance of equipment used in obtaining blood
specimen; the use of appropriate communication skills when working with patients; the selection of
venipuncture sites; the care of blood specimen; and the entry of the testing process into the computer, as well
as clerical duties associated with record keeping of the blood tests. The student must be a high school graduate
or have an equivalent GED.



Course: Pre-NAI/Nurse Aide Level |

Date: August 10, 2010
Days: Tuesday & Thursday
Time: 9 AM-3PM

Location: MCC /Bertie Campus
Registration: $175

Course Description:

This course introduces basic nursing skills required to provide personal care for patients, residents, or
clients in a health care setting. Topics include communications, safety, patients’ rights, personal care, vital
signs, elimination, nutrition, emergencies, rehabilitation, and mental health. Upon successful completion of the
course, the student is eligible to make application for the National Nurse Aide Assessment Program (NNAAP)
Examination necessary for listing on the North Carolina Nurse Aide I Registry.

Course: Pre-NAI/Nurse Aide Level |
Date: August 10, 2010

Days: Tuesday & Thursday

Time: 6 —10 PM

Location: MCC /Bertie Campus
Registration: $175

Course Description:

This course introduces basic nursing skills required to provide personal care for patients, residents, or
clients in a health care setting. Topics include communications, safety, patients’ rights, personal care, vital
signs, elimination, nutrition, emergencies, rehabilitation, and mental health. Upon successful completion of the
course, the student is eligible to make application for the National Nurse Aide Assessment Program (NNAAP)
Examination necessary for listing on the North Carolina Nurse Aide | Registry.

Course: Nurse Aide Level Il
Date: TBA

Days: TBA

Time: 9 AM -1PM

Location: MCC /Bertie Campus
Registration: $65

Course Description:

This course prepares graduates to perform more complex skills for patients or residents regardless of
the setting. The course includes class, laboratory, and clinical learning experiences. Upon satisfactory completion of
the course and skill/competency evaluation, the graduate is eligible to apply for listing as a Nurse Aide Il by the North
Carolina Board of Nurse Aide Registry. REQUIREMENTS: High School Diploma or GED and listed on the NC
Nurse Aide I Registry.



Course: Med. Tech. (Medication Admin. State Exam — Prep Course)

Date: TBA
Days: Tuesday & Wednesday
Time: 6 PM -9 PM

Location: MCC /Bertie Campus
Registration:  $65

Course Description:

This course is designed to prepare the unlicensed medical person in adult care homes, assisted living
facilities, and group homes for the Medication Administration Exam administered by the NC Division of
Facility Services. Topics include drug interactions, side effects, and administration of liquids, pills,
subcutaneous injections and topical treatments.

Course: Medication Aide

Date: TBA

Days: Tuesday & Wednesday
Time: 6 PM -9 PM

Location: MCC /Bertie Campus
Registration: $65

Course Description:

This course is designed to cover the six rights of medication administration. Topics include medication
administration via the oral, topical and instillation routes, medical asepsis, hand hygiene, terminology, and
legal implications. Upon completion, students should be able to take the competency exam and demonstrate
skills necessary to qualify for listing on the North Carolina Medication Aide Registry.

Course: ECG Monitor Technician 12-Lead
Date: TBA

Days: Tuesday & Thursday

Time: 6 PM - 10PM

Location: MCC /Bertie Campus
Registration: $175

Course Description:

This 12-Lead EKG Monitor Technician Program focuses on Acute and Critical Care Heart monitoring and
reflects the latest knowledge in the Cardiac field. It begins by covering all the basics of arrhythmia
interpretation and covers cardiac anatomy and physiology and clinical interpretation of the 12-Lead
electrocardiograph and pacemaker rhythms. This program may be taken by those who previously had basic
EKG training interpretation.



PERSONAL INTEREST i BERTIE CAMPUS @]

Course: Digital Photography
Date: September 16, 2010
Days: Thursday

Time: 6 PM -9 PM

Location: MCC/Bertie Campus
Registration: $120

Course Description:

This course is designed with the beginner in mind, but will also be of interest to those with more
photographic experiences. This course will give you the nuts and bolts view of how great photographs are
taken. You will learn how to choose a single lens reflex camera (SLR), as well as how it works. Other topics
you will learn about will be correct choice of lenses, electronic flash, light metering, filters, basic portraiture,
and much, much more!

Course: Introduction to Horticulture & Landscaping
Date: September 9, 2010

Days: Thursday

Time: 6 - 8:30PM

Location: MCC /Bertie Campus
Registration: $120

Course Description:

The Horticulture & Landscaping Program includes the study and practical application of many varied
subjects in the field of horticulture. The class also consists of identifying and selecting plant
materials; propagating, planting, and growing plants; planting materials at the appropriate places and in
the correct manner; properly maintaining plant materials; and managing the nursery and greenhouse. In
addition, skills are developed in designing and building planters, walks, patios, fences, and other landscape
features. The curriculum is designed to provide students with the knowledge, skills, and attitudes that is
necessary for successful employment in this field.

PROFESSIONAL DEVELOPMENT 1T BERTIE CAMPUS @j
Course: Activity Coordinator for Long Term Facilities
Date: August 24, 2010
Days: Tuesday and Thursday
Time: 6 —9PM

Location: MCC/Bertie Campus
Registration: $175

Course Description:

This course is designed to provide basic training to individuals desiring to become an Activity Director in a
healthcare related setting. Activity Directors or Adult Care Homes are required by the NC Division of Facility
Services to complete a minimum of 50 hours in an approved Activity Director's course. Activity Directors for
nursing facilities are required to complete the 50 hour basic course with an additional minimum of 10 hours in
documentation including the assessment and care planning process.



Course: Effective Teacher Training

Date: September 7, 2010
Days: Tuesday and Thursday
Time: 6:30 -9:30PM

Location: MCC /Bertie Campus
Registration: $120

Course Description:

Included are sessions on learning expectations, time management, instructional methods, preparation,
monitoring student interaction, social interaction, non-instructional duties and evaluation. This class is
recommended for substitute teachers, teacher assistants, and prospective new teachers. While this course may
be accepted by a LEA or DPI, the course is not specifically designed for recertification.

Course: Notary

Date: August 16, & 18, 2010 &
November 15, & 17, 2010

Days: Monday and Wednesday

Time: 6 —10PM

Location: MCC /Bertie Campus
Registration: $65
Course Description:

This course is required for anyone interested in becoming a Notary Republic for the first time. It is
recommended for all notaries as a refresher course. Note: The current edition of the Notary Public Guide
Book for North Carolina is required for admittance to the class and can be purchased at the MCC bookstore. It
is strongly recommend that you study the guidebook prior to class attendance to be better prepared for the
state examination given at the end of the class.

Course: Property & Casualty Insurance (Pre-licensing)
Date: TBA

Days: Tuesday & Thursday

Time: 6:30 —9:30 PM

Location: MCC /Bertie Campus
Registration: $175

Course Description:
Under the approval of the North Carolina Department of Insurance, this course prepares and certifies the
student to sit for the state licensing examination.



Course: Spanish for Professionals

Date: September 8, 2010
Days: Wednesday
Time: 6:30 —8:30 PM

Location: MCC /Bertie Campus
Registration: $120

Course Description:
This course will prepare students to have conversations with Spanish speaking individuals. Topics include
basic fundamentals of grammar, oral comprehension, various dialects, and basic conversations.

SELF SUPPORTING T BERTIE CAMPUS @
|
Course: Cake Decorating
Date: September 21, 2010
Days: Tuesday
Time: 7-9PM

Location: MCC /Bertie Campus
Registration: TBA

Course Description:

From simple birthday cakes to tier cakes, learn how easy and fun cake decorating
can be. In just a few short weeks you will be able to amaze your family and friends with
your new discovered talent!

Course: Ceramics
Date: TBA

Days: Monday
Time: 10 AM -3 PM

Location: MCC /Bertie Campus
Registration: TBA

Course Description:
Learn the art of making ceramics and creating decorative and functional artwork. Get hands on experience
pouring a mold, firing, painting/glazing your masterpiece.



Course: Coupon Cutting

Date: TBA
Days: Tuesday & Thursday
Time: 6 PM -8 PM

Location: MCC /Bertie Campus
Registration: TBA

Course Description:

Learn how to cut your grocery bills in half using the proven and easy Coupon Cutting System.
Participants will learn to use coupons and many other effective techniques to ensure they never pay full price
for groceries again! Imagine what you could do with all the extra money at the end of each month! Most
participants save the cost of the class during their First grocery shop using the Coupon Cutting System. Course
includes resource directory, course handout, freebies, and lots of fun!

Course: Floral Design
Date: October 20, 2010
Days: Wednesday
Time: 6:30 - 8:30 PM

Location: MCC /Bertie Campus
Registration: TBA

Course Description:
Whet her your interest in fl ower sardersweaffehactulsy
in a fun and learning environment that will enable you to create amazing floral designs.

Basic Skills Program - Fall 2010

Basic Skills Hours: Varies

Description:

Basic Skills Education classes are tuition-free programs offered on campus and throughout Martin, Bertie and
Washington counties. For more information about Basic Skills Education and/or Basic Skills Programs, including
Adult Basic Education, English as a Second Language (ESL) and Family Literacy, please contact Jeri Griffin at 252-
789-0288 Sue Westervelt 252-789-0249 or Candance Bryant 252-789-0229 for more information.

Martin County Class Sites

CLASS LOCATION DAYS HOURS
Basic Skills MCC- Bldg. 2 M-Fri. 8AM — 4:30PM
(ABE, GED, AHS)
Basic Skills MCC- Bldg. 2 M-Th 6PM —9PM
(ABE, GED)

Basic Skills Willow Acres M, T, W, Th, Fri. 8AM — 12Noon

(ABE) Community Center W 1PM - 2:30 PM
Basic Skills Robersonville T, W, Th 8:30AM — 1:30PM

(ABE, GED) Senior Center

(Day)




Martin County Class Sites (cont.)
CLASS LOCATION DAYS HOURS
Basic Skills Robersonville M, T 6PM — 9PM
(ABE, GED) Senior Center
(Night)
Basic Skills Oak City Town T, W 6PM — 9PM
(ABE, GED) Hall
Basic Skills ESL MCC - Bldg. 1 M, W 7PM -9PM
(English as a Second
Language)
Basic Skills ESL Bear Grass Parish T, W, Th 9AM -12 Noon
(English as a Second House
Language)

Bertie County Class Sites

CLASS LOCATION DAYS HOURS
Basic Skills MCC- Bertie M-F 8AM — 4:30PM
(ABE, GED, AHS) Campus
Basic Skills MCC- Bertie T, Th 6:30PM -9PM
(ABE, GED) Campus
Basic Skills/Even Start CG White School M-Th 8:30AM — 2:45PM
(ABE, GED) Powellsville
Basic Skills/Compensatory MCC- Bertie M-F 8AM — 2:45PM
Education Campus

Washington County Class Sites

CLASS LOCATION DAYS HOURS

Basic Skills Roper Learning M-Th 8 AM — 4:00PM
(ABE, GED, AHS) Center
(Day)

Basic Skills Roper Learning M, W 6 PM-9:00 PM
(ABE, GED) Center
(Night)

Basic Skills/ Even Start Washington County M-Th 8:30AM - 2:30PM
(ABE, GED) Family Literacy

Center




Project SKkill

PREPARING PEOPLE F®OWRCCESS IN THE WOIRKEPE!
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Need ShoHl'erm Training F«

Employment’

Project Skill-UP is specifically designed to provide short-term training leading to
employment to those adversely affected by the changes in the tobacco industry.

Training areas may include: employability skills, BioDiesel, healthcare,
computer skills, and other short-term continuing education programs.
Financial assistance may include tuition and books.

Call today to determine your eligibility!

FOR INFORMATION CANT:

Brenda G. Moore
HRD Coordinator
Martin Community College
1161 Kehukee Park Road
Williamsin, NC 27892
252-789-0236
bmoore@martincc.edu
www.martincc.edu

s North Carolina
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|
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Tobacco Trust Fund Commission

Funding for Project Skill-UP is provided through a grant from North Carolina Tobacco Trust Fund Commission.

MCC Is An Equal Opportunity Employer

Martin Community College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools (SACS) to award associate degrees.
Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500 for questions about the accreditation of

Martin Community College.
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Nursing Assistant ' NOWW

Certificate

. N
Phlebotomy, EK Need a New Career Direction~

Dialysis Techniciar Have You Found Yourself Unemployed?
ATTEND JOBSNOW ORIENTATION

Medical Insurance

Billing and Codig THURSDAYS 6:00 PM d 8:00 PM
OR
Energy Managemel FRIDAYS - 9:00 AM d NOON
MARTIN COMMUNITY COLLEGE
B L A L BUILDING 1 ROOM 33
Hzgfs" * Discover what classes are offered under each JobsNOW Program
%i:?sgf;eadiness Certificate Career Path

MARTIN COMMUNITY * Find out about funding process, eligibility requirements, enroliment

COLLEGE and approval process

Sherrie Bazemore

1161 Kehukee Park Road * - . R
e, Mo Individualized career counseling and self assessment

MCC Is an Equal Opportunity Institution

Martin Community College is accredited by the Commission on Colleges of the Southern Association of
Phone: 252921521 Colleges and Schools (SACS) to award associate degrees. Contact the Commission on Colleges at 1866
Website: www.martince.edu Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500 for questions about the accreditation of
Martin Community College.



Martin Community Colleg
1161 Kehukee Park Roac
Williamston, NC 27892

Are You A Victim of the Current Economy? 252:792-1521

Do You Need to Upgrade Your Skills

to Find a Job ? WIA APPRO\

COURSES

Are You Changing Careers?

If you are Unemployed, Underemployed or Recently laid off ...
It is not too late. TAKE ACTION NOW!!!! s EKG
: TECHNICIAN
Enrolled in any of our WIA approved short
term classes and get ready for a new § NURSING

career and a better future. ASSISTANT |

For More Information on Classes and Start Dates Contact: § P HAR MACY
Denotra Cherry T EC H N | C |A N

Martin Community College
252-789-0248

§ WELDING
For More Information on Applying for WIA Funding
contac-t: - - - Your Local Fmployment Security 5 S MAL L GAS
Commission Find locations near you on line at www.ncesc.org

ENGINE REPAIR

§ OPTOMETRIC
ASSISTANT

MCC Is an Equal Opportunity Institution

Martin Community College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools (SACS) to award associate degrees.
Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500 for questions about the accreditation of Martin
Community College.



