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Welcome to SelBervice!SeltService is welbased tool that will allow you to register for
classes, view your grades and financial statement, and rmarie. Not all features of Self
Service are currently available. Additional modules will become available.

SECTION CREATING A SERERVICE PASSWORD

Before accessing S&krvice, you will need to create a S8#rvice passwordEnter the
following URIin the address bar of any wdlrowser: RESET.MARTINCC.EDU. You will see the
Martin Community College Password Portal homepage.

Martin Community College Password
Portal

Martin Community College Password Portal

Here you may:
«Reset Your Password - if you do not know it

«Login to Change
«Login to Enter Additional Security Questions to Secure Your Identi ty.

Fig. 1For firsttime usersclick CREATRESET YOUR PASSWORD. If you know your password
but want to reset your password]ick CHANGE YOUR PASSWORD. If you have forgotten your
Password and need to reset your PasswelitkRESET YOUR PASSWORD. Once you have
created your password, it is recommegtithat youcreate new Security Questions to help

secure your identityClickENTER ADDITIONAL SECURITY QUESTIONS. Remember your
guestions and answers; you will be asked to answer these questions the next time you reset
your password.



Martin Community College Password
Portal

Reset Your Password.

| mc12345

Fig. 2.To create/reset your password, enter your username. Your username isitiad¢ of your

first name, the initial of your last name, and the last five (5) digits of your Student/Colleague 1D
number. Your Student/Colleague ID number is on most information that you receive from the
college. If you cannot locate your Student/ColleadD number, visit your faculty advisor,
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cancel this process/request at any time. To do so, click CANCEL.

Example: Martin C. College is a student; his Stti@atleague ID number is 0312345. His
username is MC12345.

Martin Community College Password
Portal

Please answer the following security questions.

Fig. 3.To continue creating/resetting your password, answer the questions on the screen. Enter
your full severdigit Student/Colleague ID number. Enter your last name. Enter yodigstx
birth date. Example: If your birth date is January 1, 2000, enter 010100. Click NEXT.



Martin Community College Password
Portal

Enter your new STRONG password and confirm.

Fig. 4 Enter your new password. The password must be 8 characters and contain three (3) of
the following four (4) categories: uppercase letter4 lowercase lettefa-z); number 0

through 9;nonalphanumeric character ~|@#$%"&*="|\(){}[]:;"'<>,.?/. Confirm your new
passwordClick NEXT.

Martin Community College Password
Portal

Fig. 5 Congratulations. Your password has been successfully created/reset. Click BpdiSH.
completion, yu will return © the Martin Community College Password Portal homepage.
Remember to enter additional security questions to help secure your identity. Do not forget
your answers!



SECTION 2. SIGNING IN TO-SERVICE

Now that you have created/reset your password, go to-Selifvice. Enter the following URL to
any web browserss.martincc.edu You will see the Martin Community College -Selfvice Sign

In page.

D& martincc.edu - Qo ¥ N @ =

Martin,. .
Community
College

Sign In

Fig. 6.Enter your user name and password. Click SNGN |



SECTION STUDENT PLANNING
From the SelService homepage, choose STUDENT PLANNING.

& mci23as [ Ssignout ® Help

Y'Yl Hello, Welcome to Colleague Self-Service!

Choose a category to get started.

E

) Student Finance e Student Planning

Here you can view your latest statement and make a payment online Here you can search for courses, plan your terms, and schedule & register your

¢

course sections.

] Grades

Here you can view your grades by term,

® 2000-2019 Ellucian Company L.P. and its affiliates. All rights reserved., Privacy

Fig. 7.With the Student Planning module, yoan access yoyrogram of study (degree plan),
plan your schedule, and share notes wytbur advisor.



SECTION 3.A. PLANNING OVERVIEW

& mc12345 [ signout ® Help

Academics * StudentPlanning + Planning Overview

Steps to Getting Started

There are many options to help you plan your courses and earn your degree. Here are 2 steps to get you...

-
v l View Your Progress R Plan your Degree & Register for Classes
v Start by going to My Progress to see your academic progress in your '_'_'N Next, take a look at your plan to see what you've accomplished and
degree and search for courses. register your remaining classes toward your degree.
Go to My Progress Go to Plan & Schedule
Programs Cumulative GPA Progress

Associate in Arts 2,889 (2.000 required) -

2019SP Schedule

Sun Mon Tue Wed Thu Fri Sat

8am
9am
10am

11am

Fig. 8.The opening screen is the Planning Overyigveflects the current termThe weekly calendar at
the bottom of the screen will show you a schedule of your seatasses.

3pm
4pm
Spm
6pm
7pm
8pm

Snm

Sections with no meeting time
+ PSY-150 General Psychology Section 54 Faculty: Sykes, K
v S0C-210 Introduction to Sociology Section 51 Faculty: Breed, R

+" SPA-112 Elementary Spanish Il Section 53 Faculty: Moare, A

Fig. 9.By scrolling to the bottom of the Planning Overview scrgemn, will see online sections for which
you are registered. Online secti®do not have aneeting time.
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A Academics - StudentPlanning - Planning Overview
Planning Overview
Step: ° arted
== There ar My Progress you plan your courses and earn your degree. Here are 2 steps to get you...
1 Plan & Schedule 2
- -
x| se Catalog
o Course Catalog 'rogress Plan your Degree & Register for Classes
Y= Test Summary to My Progress to see your academic progress in your B Next, take a look at your plan to see what you've accomplished and
arch for courses. ~ register your remaining classes toward your degree.
Unofficial Transcript jress Go to Plan & Schedule
Programs Cumulative GPA Progress

Associate in Arts 2.889 (2.000 required) -

2019SP Schedule

Sun Mon Tue Wed Thu Fri Sat

8am
9am
10am
11am

12pm

Fig. 10 At the top of the Planning Overview pagéick on STUDENT PLANNid@gation too] and you
will see various tools available withine Student Planningnodule Click on MY PROGRESS.



Section 3.BMy Progress

£ mc12345 [ sign out @ Help

Academics Student Planning My Progress

L
My Progress Search for courses..
-
Associate in Arts ( View a New Program ) ( Load Sample Course Plan }
(1 of 1 programs) ~ i
=
At a Glance & Print
Cumulative GPA: 2.889 (2.000 required)
Institution GPA: 2.889(2.000 required) E Program Completion must be verified by the Registrar.
Degree: Associate in Arts
Majors: Associate in Arts
Departments: Associate in Arts Progress
Catalog: 2015 h
Anticipated Completion Date: 8/17/2017
Total Credits 63 of 60
escription 13 1
The Associate in Arts degree shall be granted for ... more
Total Credits from this School 46 of 15

Program Notes 13 Ll
Show Program Notes

Requirements

General Education Requirements

Complete all of the following items. A\ 0 of 6 Completed. Hide Details

A.
English Composition

Take 6 credits; from ENG-111 ENG-112

Complete all of the following items. A\ 0 of 1 Completed. Hide Details

Ay 0of 6 Credits Completed. Hide Details

Fig. 11.The My Progress page provides you information about your program of study. If you are enrolled
in multiple programs, you can toggle between different programs. The program title is shown below the
My Progrestitle at the top of the paggthis is aview of the Assaociate in Arts program. You can also

view your cumulative GRBY scrolling down, you can see the classes that are required for the
completion of your program. Scroll down.



A
English Composition

Take 6 credits; from ENG-111 ENG-112

Complete all of the following items. 4\ 0 of 1 Completed. Hide Details

N\ 0 of 6 Credits Completed. Hide Details

Status Course e N Grade Term Credits
Search )

@ Not Started ENG-111 Writing and Inquiry

@ Not Started ENG-112 Writing/Research in the Disc

B.
Humanities/Fine Arts/Co

Take 9 credits; From courses COM-231 ART-111 ENG-231(524025) ENG-232(524026) MUS-110 PHI-215(524028) PHI-240(524029); Minimum 9 credits; Minimurn 2 subjects;

Complete all of the following items. A\ 0 of 1 Completed. Fully Planned Hide Details

(O Fully Planned /&, 6 of 9 Credits Completed. Hide Details

Status Course . Grade Term Credits
Search

' Completed MUS-110 Music Appreciation A 20165P 3

v Completed ART-111 Art Appreciation A 2018FA 3

@® Planned COM-231 Public Speaking 2019FA 3

Fig. 12 As you scroll down the PROGRESS page, observe theatilog of the courses:
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to be completed. Each section of the program has a specific number of credits required for
completion. The Humanities/Fine Arts/Communioat requirement of this program requires

nine (9) credits; the student has completed six (6) of the required nine (9) cr&ditsll down

through your entire program to see which courses are remaining.

In just a minute, we wikchedule a sectioforthS y SEG &4SYSadSNX . dzi FANAE
familiar with the Plan & Schedule tool.

mc12345

Fig. 13.Scroll back to the top of the My Progress pagkick on STUDENT PLANNING. Nak,an PLAN
& SCHEDULE.



